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| lNSTRiJCﬂONS See Publication No. 76—-‘!M—-‘! for instructions on eompletmg this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue Atlanta, Georgia, 30334
Attention: Scheduling Section. !
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Application Date . . Comptroller General ; ! Apphcatmn Number

Arson Investigation Division huglt ey

Application Number #7 Martin Luther King, Jr. Drive l:l):atEaBFle%ewacHgB1 Date Oomptﬂe;lgm
| atlanta, Georgia 30334 | | MAR 3 15K

2. Person to Contact WOrklng Title Tolephone Number

|___Clyde Bowden . Bssistant State Fire Marshal = 656-2064

3. Action Requested @
8. [J Estapusn Retention Schedule; record will contlnue to accumulate.
b. [ Disposa of present accumulation; no further accumulstion anticipated.
| __c. XX Amend Apoplication No. . 79=182 . Check One: K Change; 0] Supercede; 0 Void

4. Dates of Series ' 6. Records Series Title (followed by title used in offics,; if different)
Earliest ~ Latest '

1949 to [ present Case Action Investigation Reports File

e e T b = 1 S P TR

| 6 Dmsmn and Office Function | What is the functlon of the Division and the Office in which this record series is created?

The State Fire Marshal is responsible for the prevention of the destruction of life and
property by fire, panic from fear of fire, and explosion and related hazards as directed -
by the Georgia Safety Fire Act and Factory Manufactured Movable Homes Act. This involves
investigating structural and vehicle fires of suspicious origin to determine cause;
inspecting the fire scene and screening debris for incendiary devices, accelerants and
foreign materials; aiding in the elimination of accidental causes of fires; and
interviewing witnesses, compiling investigative reports and fuxm.shlng evidence of
criminal acts to the proper authorities. The State Fire Marshal is also responsible

for inspecting mobile homes, race tracks, carnivals, and other structures to ensure
compliance with the rules and regulations of the aforementioned Acts.

-7_.— Record Series msalption This file con;;ms the followmg doéu*ﬁ;;;;};;rabde form numbers and t:tféfsi’? any} T
Attach samples of the file. :
Documents relating to: Investigating fires of a suspicious nature, fires of an

undetermined origin, and fires involving loss of life.

Included are: | Privileged and Cc';nfidéntial Case -Action Reports (FM-6),
Arrest/Conviction/Acquittal Forms {(FM-6C), Laboratory
Reports, Photographs, and related correspondence.

File is arranged: Alphabetically by last name of investigator; thereunder
) nurerically by case number.

""FOR AGENCY USE 1. Agency Address S FOR RECORDS MANAGEMENT ust

. -_ ﬂ
APPLICATION FOR RECORDS RETENTION SCHEDULE A AL A A A A LU
L ) RECORDS MANAGEMENT.DIVISION

' State Fire Marshal's Office 75 -132- ﬂ

File is arranged: Alphabetically by last name of mvestlgator, thereunder
. - nurerically by case number,
8. Monthly Reference Rate How often are records referred to which are: T T T T T -
One to six monthsold 10 __ _: Seven to twelve months old _10 ; Thirteen to twenty-four monthsold .8 . _;

~ twenty-five months and older___3 __ ?

9. Annual Rats of Accumulation of Rerords
Letter-size drawers _1_3/4 _ : Legal-size drawers

— .___-i;.;Shglves -m;;QtMr (:‘pocf,fy} i S
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‘255_. NO | 10. Quemonnalro lPlace an X" n 1 the proper column} S ,k.i,__fi ,_n_f:\___‘_-‘
. Is this the official copy of the series? _ N i )
».o If not.whereisit? __ . _ e _ e _ .
% b. Does the series contain con*udentlal mformatlon requnrlng securlty hand!mg? If yes, cite law or regulation.

177[_1, | e Isthisavitalrecord? L - - ]
|1 X | d. Does this series have hastoncal or long term research value? ]
. When one or two documents in the file make it necessary to keep the annra file for a Iong period, could these

X _ documents be scheduled separately? .~ - i ]
1 X. f. J;ibe lnfo_mmon contained in this series aver. nubhshﬂd? Jf veanach cony. e e ]
’ g. Is tfw information contained in this series ever analvzod and/or recorded in a summarizod rcport? '
L 1 X 1  _Mvesattacheoov.. . . _ e e e e ]
h s there a duplacatlon of this series in your ofﬂca or m another office or agency? '
L 11X | _ ifves.where? e
X L ,1. _ls this series (or @ msfor mandﬂ)rmlarlmqofdm&d? . _ ‘ i |
L Ix _Does the record series result in a computerorintout?. ]
1. Rctentlon Requirements _?‘he following requires the series to be kept: ' '
a. State Law —_— . _years. .- d. Audit period —_— e . . _LYears.
b. Statute of limitation — e e Y®aTS, e. Administrative need A5 - __ __years.

¢. Federal law — e e . Y@ETS, f. Federal retention instructions o .. __years.
Attach copy or excerpt of laws or requlations. Explain administrative need.

Crlmlnal/lnvestlgatlve confidential reports.
Refer to Records Management Bulletin 75-9, section #6, Cr:.mlnal Justlce Records

(12, Aooroved D:spoutlon Instructions . This 2 egeﬁcy recommands that the file s serles be cut otf t at iha ‘end of each: . .
" £ Calendar Year: [I Fiscal vear; O Other __ . ___ e _then L

—— e ——— —_— e —————— e e m— e i e —— e - - el

@ Hold in the current files area —...month{s) .3  ____ year{s); then

[ Transfer to local holding area, hoid _-_-}year(s): then .

® Transfer to State Records Canter; hold 12 . _.year(s);then . .
® Destroy.

0O Transfer to State Archives for permanent retention, ;

0 Other (Specify)

O

Thesa instructions apply to alt prior and future accumulations of the saries.
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Zoatow 203/ | :;, A (cdlicirn _Jf?*&'/‘f/
N . Date

afions in para-

graph 12 are approved. State Auditor/Designee - 3 -X_/
(if disspproved, attach letter - /le S 1S T
of explanation.) ‘gacrata ate/Designee 5* ~{~ g/
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STATE -" T _ OFPICE OF SECAETARY OF STATE PAGE
E ‘OF A ] ication for DIPARTKERT OF ARCENIVES 3 BISTORY "
' GEORGIA RECORDS DISPOSITION STANDARD RECORDS MADAGENENT DI¥ISION
—ji--lppllc;tfoﬁ bate ‘ INSTRUfrlﬂlk " Ses separate tnatrucczon' for completion of i FOR RECORDS MANAGEMENT DIV?SION2USE”-V“‘ 7

Date Meceived Applicatien Mo Date Completed

ARG - 4 tQ;fS, 75_\(32_ SEP - 3 1975

front and reverss of thie form. Sign original and twe copiss

i
2 Agency Application Ro.
. 1

angd forward to Departmant of Archives and Hietory, Attention:
; .

Records Management Officer. 5

3 _Aczn?v. Divistcn, Subdivision & Administering Office Address . -Perfon to Comtact _
Comptroller General . : : John R. "Bob" Gore
i State Fire Marshal = F&Lbb&wé—,h " — 1
: Arson Investigation Division : A “Working Titie ﬁ E Tel. Wo. :
; #7 Hunter St, Atlanta, Ga. 3033k Fire Mars 656-206L —
T.KallaN REQUESTED ‘ ' ' : :
ESTABLISH DISPOSITION STANDARD; . DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. " NO FURTHER ACCUMULATION ANTICIPATED.

S—— - _ Sls

9. Exack Series Title

“Earliest & Latest
Dates of Series

1960 to_date - Case Action Investigation Reports File - - — - U

5 L0 What is the functlon of the office 1n whlch thls record series is created? 1

)

The State Fire Marshal is responsible for the prevention of the destruction
of 1life¢ and property by fire, panic from fear of fire, and explosion and
related hazards as directed by the Georgie Safety Fire Act and Factory
Manufactured Movable Homes Act. This involves investigating structural
and vehicle fires of suspicious origin to determine cause; inspecting the
§ fire scene and screening debris for incendiary devices, accelerants and i
i foreign materials; aiding in the elimination of accidental cguses of fires; :
; and interviewing W1tnesses, compillng investigative reports and furnishing i
evidence of criminal acts to the proper suthorities., The State Fire ‘
: Marshal is also responsible for inspecting mobile homes, race tracks, car- ;
i nivals, and other structures to ensure compliance with the rules and regu- j
: lations of the aforementioned acts.
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11 . This file contains the following documents (1nclude form numbers and tltles, if any,
and file arrangement)

Documents relatlng to: Investlgatlng fires of a susplcious nature, flres'
of an undetermined origin and fires involving loss of 11fe.

Included are: Preliminary Case ‘Action Report (FM 6A), Privileged and
Confidential Case Action Report (FM-6 & FM-6 Part II), Convietion-

]
Arrest - Acquital Form (FM GC), Laboratory Reports, PhotOgraphs, and ;
related correspondence. N i

i,

kb ettt s

Flle is arranged: Alphabetically by name of investigator; thereunder
numerically by case number,

§ ATTACH SAMPLES OF THE FILE | | 3

l 2 . EQUIPMENT NCCHPIED No. of Dravera Cu. Ft. of Records Ne., of Dravers Cu. Ft. of Records
: B "ANNUAL RATE OF ACCUNULATION , ‘ : . '
Letter-slze File Dravers B * : - . . ' )
15 22.5 1o 1 1/2cuftl
' : . : In Office(n) 1n Storage Aresin) { .
Legal-slze Pile Dravers Floor Space Occupied (§quore Paet) — >
u Lest PrecedingfAll Prior
’ 2 . PR Year's Year's Years'
Record Center Boxes ' , 2 Boxes . . Y : B — :
' . AVERAGE DAILY REFERENCES | 6 L 3 3 1
] 4 AR-50-7 7 A : g : ’ - ’ o C
. orm: 50~ 5 L. - . :
L Jare Ao . e\
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r; QUESTIONNAIRE Plece an "x" {n the proper cﬂlunn. If anaver (s "Y!S."V plesse explain i o ' YES 3 NO
13. Is this the Record Copyf of the series? - KX
. ' A <.
14. Is there a duplication of this deries in another office or agency'? . R | ] kx
. ; .
15. Is the information contained in this series ever summarlzed or publlshed‘? kxd [ ]
Attach copy of summary or publication.
16. Does the seriés contain classified information’ requlring secur:l.{:y ha.ndllng‘? o kd (]
17. Deoes the series_ initiate, amend or terminate agency policles a.nd ‘procedures? [ ] kX
18. Could the function be performed if the files were lost or destroyed? - ' kx [ ]
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 kX
20. Does the record series provide date as input to an EDP file? [ 1 kX
21. Does the record series contain documentation producéd as EDP printout? = ~~= - [7] ~kxl-
22. Has the Federal Government issued instructions governing the retention/dispo- [ ] KX
‘ sition of these files‘? o e -
23 Wlll there be a need for these records 10 l§ years from now'? Ifdye‘s, what'? KX :[ ]
2h. REQUIREMENTS 'I'he follqwmg requlres the f‘11es to be kept - 15 - ‘yearS' et e
a.[]STAEE,_ []STATUTE OF ‘-c []AUDIT '-{ []FEDERAL e. xxADMINIoTRATIVE []HISTORICAL
LAW . LIMITATION . PERIOD - LAW - .. .. DECTSION - S -~ VALUE :
(C'zte Lam Statute,, or other reason for the. Pftentaon rnqmrempnt) .- ‘
P -~ . o L L - STt T4 oo T
Needed for reference = _ .. e e e e

~ - ~

N

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of esch -JICALENDAR YEAR  -[FISCAL YEAR -[]OTHER _ | ,then:

[X] Hold in the current files area . month(s)/_10  year(s): 04

[X} Trahsfer to [XX State Records Center [ ] Loca.l Holding Area; hold @5 year(s):
[X] Destroy. L L
{ ] Transfer to State Archives for permanent retentlon , R
[ ] Destroy immediately pfter cut-off. _ e ] e

. S SO U SN S e e

1] Other.r(Speelfy)* o N L :

P

(Indicate briefly rationale for recommendations above/or write additional remarks):

' _— , .
e U P, Sianature) o (o OTHER REQUIRED SIGNATURES DATE
26, Recommendat1ons'Aqu' Head/D881gnee 7
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Approved D1sqpproved
uditor/Designee ’
[ < Approvqu[ ]ﬁD1sapproved

in paragraph 25
are:

|STATE RECORDS
COMMITTEE




